BaDBS

Live more, Bank less

HUGONG DAN
INSTRUCTION

Tai va hoan thanh tat ca don dugc yéu cau theo B6 M& Tai Khoan Danh Cho Khach Hang

1  Doanh Nghigp
Download and complete the required forms in the Account Opening Application Checklist

Poc va hiéu rd tai liéu vé Cac Biéu Khoan va Diéu Kién Chung vé Dich Vu Ngan Hang va Phu Luc
Diéu Khodn Theo Quéc Gia va cac Phu Luc Dich Vu ¢6 lién quan

2 Read and understand General Banking Terms and Conditions, the applicable Jurisdiction Schedule and
the relevant Service Schedule(s)

3 In cac don da dién du thong tin, co chir ky cia ngudi c6 thdm quyén, déng dau cda Quy Cong ty.
Print the completed forms, signed by authorised signers and with the company seal.

Chuan bj cac ban goc/ban sao y cla cac chirng tir theo yéu cau dugc liét ké trong Danh Sach Cac
4  ChingTir Can Nép.
Prepare and certify the required documents in the Supporting Documents Checklist.

GUri toan bo don ban géc va ching tir dén:
Ngén hang DBS Bank Ltd. - Chi nhanh Thanh pho H6 Chi Minh Lau
11, Saigon Centre, 65 Lé Lgi, Quan 1

5 Thanh phé H6 Chi Minh, Viét Nam

Submit the required forms and supporting documents via mail or at the counter of DBS office at:
DBS Bank Ltd. - Ho Chi Minh City Branch 11th Floor,
Saigon Centre, 65 Le Loi, District 1 Ho Chi Minh City,
Vietnam

Trong vong 14 ngay lam viéc ké tir khi Ngan Hang nhan day du ban géc tat ca cac don dang
ky va chirng tir theo yéu cau, Quy Céng ty sé nhan dugc:

a. Thu Xac Nhan Vé Viéc Md Tai Khoan Doanh Nghiép

b. B0 Kich Hoat Tai Khoan IDEAL (Ngan hang truc tuyén DBS)

Within 14 working days after we receive the completed applications and supporting documents,
6 you will receive:
a. Corporate Account Welcome Pack
b. IDEAL (DBS corporate Internet banking) Welcome Pack

Ngan Hang c6 thé yéu cau bo sung thém cac chirng tir khac trong qua trinh xét duyét bo ho
so m& tai khodn cda Quy Cong Ty, néu can thiét.

We may request for more documents in the processing of your bank account application,

if applicable.
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P 2 N < N cn Link to English Versi
Bd Mo Tai Khoan Danh Cho Khach Hang Doanh Nghiép ik to English version
Yéu Cau Va Hop Pong M& Tai 1. Ngudi Dai Dién Theo Phap Luat
Khoan Doanh Nghiép hodc Ngudi Dai Dién theo Uy
Quyén tir Ngudi Dai Dién Theo
1  Cac Piéu Khoan va Diéu Kién Chung Bat budc Phép Luat theo Thu Uy Quyén;
VA
Tai cac mau don bat budc (mau 1-3 trong 2. K&Toan Trudng hoac
B& M& Tai Khodn nay) Ngudi Phu Trach K& Toan

Ngudi bai Dién Theo Phap Luat

, T KhaiFATCA Bt bubc hodc Ngudi Dai Dién theo Uy
S dung mau don da dugc tai i Quyén tir Nguoi Dai Dién Theo
Phap Luat theo Thu Uy Quyén
1. Ngudi bai Dién Theo Phap Luat
hodc Ngudi Dai Dién theo Uy
bang Ky Dich Vu Ngan Hang Truc Quyén tir Nguoi Dai Dién Theo
3 Tuyén IDEAL Bat budc Phap Luat theo Thu Uy Quyén;
S dung mau don da dugc tai VA

2. Ké& Toan Trudng hoac
Ngudi Phu Trach K& Toan
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Ngudi thanh lap dugc dinh nghia la mét

trong cac truong hgp sau:

1. Cht s& hru/thanh vién gép von cla
Cong ty Trach nhiém H{ru han.

2. C6 dong sang lap cta Cong ty C6
phan (bat ké 1a cong ty niém yét hay
khong); hoac

3. Thanh vién hgp danh va thanh
vién gép von (néu co) clia Cong ty

T& khai Nguai thanh 1ap, Cha S& Hiru Hop danh.

Huwéng Loi va Co cau cong ty

Ngudi Dai Dién Theo Phap Luat Chd S¢ Hru Hudng Lgi dugc dinh nghia

T?- 7 = = 4-7 BA 7 N N A 7 Y .
a! ca‘c:' mau,ddn‘ (mau trong 5o TDeo twu’cmg: hoac Ngudi Dai Dién theo Uy la moj[ tropg cec trqung thNsau. .
4 MG& Tai Khoan nay) dan cua Ngan . o TN 1. Canhan ndm gilr truc ti€p hoac
. Quyén tir Ngudi bai Dién Theo i A .
hang gian tiép 25% von diéu 1é / tdng sb

" . en i Phap Luat theo Thu Uy Quyén anl tEp 4
So b6 Co Cau S& Hiru pLUs y Quy c6 phan cia mét phap nhan; hoac

Cung cap tai liéu dugc ky va déng dau cong 2. Chadoanh nghiép tu nhan; hodc
ty 3. Canhan khac thuc té chi phai, kiém
soat phap nhan; hoac
4. Canhan Qy thac/ Gy quyén; hoac
ca nhéan cé quyén chi phdi ca nhan,
phap nhan hodac té chirc dy thac, dy
quyén.
So b6 Co Cau S& Hiru phai bao gobm day
dd Tén va Quéc gia noi phap nhan thanh
|ap cla tat ca cac phap nhan trung gian
gita Cong ty va Chu S& Hiru Hudng Lgi.
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ST Pon_____________| Cobatbudc? | Ngudicothim quyén ky _________ Ghicha |

Nghi quyét H3i Pong Quan Tri/ HOi
5  Pong Thanh Vién
S&r dung mau don da dugc tai

Thw Cam Két B6i Hoan Péi V&i Chi Thi
6  GUiBang Fax Pén Ngan Hang
S&r dung mau don da dugc tai

Thw Uy Quyén cia Ngu'&i Dai Dién

7 Theo Phap Luat (POA)
S dung mau don da dugc tai

DBS Bank Ltd, Ho Chi Minh City Branch

Néu ap dung

Néu ap dung

Néu ap dung

Thuc hién theo yéu cau ky dugc
quy dinh trong Diéu Lé Cong Ty;
hoac
Tat ca thanh vién cta Hoi dong
Thanh vién/H6i dong Quan tri néu
biéu Lé Cong Ty khong cé quy
dinh cu thé;

VA
Ngudi bai Dién Theo Phap Luat
Ngudi bai Dién Phap Luat,
hoac Ngudi Bai Dién theo Oy
Quyén tu Ngudi Dai Dién Phap
Luat theo Thu Uy Quyén

Ngudi bai Dién Theo Phap Luat

Version: Sep 2024

Nghi quyét H6i Bong Quan Tri/ Hoi Bong
Thanh Vién chi bat buéc néu biéu Lé
Cong ty c6 quy dinh viéc mé tai khoan
phai dugc HOI Pong Quan Tri/ HGi Bong
Thanh Vién chap thuan.

Ngudi Pai Dién Theo Phap Luat phai ky
dé xac nhan ndi dung Gy quyén cla Hoi
Dong Quan Tri/ H6i Bong Thanh Vién.

Chi yéu cau néu chi thj giao dich dugc
gl bang Fax dén Ngan hang.

Néu Ngudi Dai Dién Theo Phap Luat muén
dy quyén cho ngudi khac dé md, quan ly,
diéu hanh va déng tai khoan.
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Danh Sach Cac Chirng Tir Tai Liéu Can Nop Kém Theo Link to English
Version
Tat ca cac tai liéu kem theo phai dugc dich sang tiéng Anh hoac tiéng Viét bai Ngudi Dich Thuat Hop Lé néu tai liéu goc khong phai bang tiéng Anh
hoac tiéng Viét. Ngudi Dich Thuat Hgp Lé la Ngudi Sao Y Hgp Lé va théng thao véi ngdn nglr cla tai liéu dugc dich.

Tai liéu bang tiéng nudc ngoai co thé phai dugc dich sang tiéng Viét (bdi Ngudi Dich Thudt Hgp L&) theo yéu cau cla co quan nha nudc tly tirng thoi
diém.

. Yéu ca £ ARz 2
STT. eu cau Ngudi c6 thé xac thuc ban saoy

bat
budc

M6t trong nhirng ca nhan sau:

Thanh vién HBDQT/HDTV

Trudng BO phan Phap ly

Thu ky Céng ty

Ngudi Dai Dién Theo Phap Luat

Ngudi Dai Dién theo Oy Quyén tir Nguoi
Pai Dién Theo Phap Luat theo Thu Uy
Quyén

6. NgudiSaoyHgp Lé

1 DiéulLé CongTy Bat bubc

vk wnN =

Mét trong nhirng ca nhan sau:

1. Ngudi ky quyét dinh b6 nhiém hodac
ngudi ké nhiém

Trudng BO phén Phap ly

Thu ky Céng ty

Ngudi Dai Dién Phap Luat

Ngudi Pai Dién theo Uy Quyén tir Ngudi
Pai Dién Theo Phap Luat theo Thu Uy
Quyén

6. NgudiSaoyHop Lé

Quyét dinh b nhiém hoac Hop dong thué Téng

Gidm déc/ Giam doc Bat budc

vk N
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Yéu cau
bat
budc

Ngudi c6 thé xac thuc ban saoy

M6t trong nhirng ca nhan sau:
1. Ngudi ky quyét dinh bé nhiém hoac

Quyét dinh b8 nhiém ké toan trudng (ap dung ngudi ké nhiém
doéi vai cong ty c6 ké toan trudng theo luat Viét 2. Trudng B6 phan Phép ly
3 Nam) l]oéc Bt budc 3. Thuky Cong ty
Thu bé nhiém ngudi dugc Uy quyén thuc hién ké i 4. Ngudi bai Dién Phap Luat
toan/hgp dong dich vu ké toadn trudng / hop 5. Ngudi Dai Dién theo Uy Quyén tir Ngudi
dong dich vu ké toan Pai Dién Theo Phap Luat theo Thu Uy

Quyén
6. NgudiSaoyHop Lé

Gidy Chirng Nhan Bang Ky Doanh Nghiép
4 hoac Gidy Chirng Nhan bang Ky bau Tu hoac Bat budc Ngudi Saoy Hop Lé
Gidy Phép Thanh Lap

N N R . Mot trong nhirng ca nhan sau:
Tai liéu bé sung doi vdi loai hinh Céng ty Co 1. Ngudi ky tai lieu hodc ngudi k& nhiém

PIEn baogom: o aesat Truséng B0 phan Phip I
| n en ng tin n
O Co dong the nie ong Cua co aong Thu ky C6ng ty

sang lap, hoac Neudi Dai Dién Phap Lua
(ii)Danh sach c6 déng sang 1ap ndp cho ca quan gu’s!! a! !?n ap ) uat - . N
dang ky kinh doanh, hodic Ngudi bai Dién theo Uy Quyén tr Ngudi
(iii) Cac gidy to khac clia céng ty thé hién thong bai E)'en Theo Phap Ludt theo Thur Uy
tin ctia c6 déng sang lap Quye‘r.1 R

6. NgudiSaoyHop Lé

Bat budc

vk WwN
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Yéu cau
bat
budc

Ngudi c6 thé xac thuc ban saoy

HG6 chiéu (ap dung cho ngudi cé quéc tich nudc

ngoai va nguai co tir hai qudc tich tr& 1én)

hoac

Thé Can Cudc Coéng Dan/Thé Can Cudc/Can

cudc bién tlr (théng qua viéc truy cap vao tai

khodn dinh danh dién t& mdc dd 02 (chi danh

cho Céng dan Viét Nam) hoac

Gidy chirng nhan can cudc (danh cho ca nhéan la

ngudi géc Viét Nam chua xac dinh dugc quéc

tich)

6  Apdung cho: Bat budc Ngudi Saoy Hop Lé

= Thanh vién HDQT/HDTV

= Ngudibai Dién Theo Phap Luat

= K& Toan Trudng / Ngudi Phu Trach K& Toan

= Ngudi C6 Thdm Quyén Ky

* Chu S& HOu Hudng Loi

= Ngudi Duyét giao dich tryc tuyén IDEAL

* Ngudi Dung la Quan Trij Vién clia ngan hang
truc tuyén IDEAL

= Bén Bdo Lanh / Bén Cung Cap Tai San Bao
Pam (néu cd)
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Can mot trong nhitng gidy td sau déi véi Ngudi
Nudc Ngoai cu trd tai Viét Nam:

a.

b.
C.
d

Visa hgp 1é

Thé tam tru

Thé thuong tra

Bang chirng mién trir visa (néu ap dung)

Ap dung cho:

Ngudi Dai Dién Theo Phap Luat

Ngudi C6 Tham Quyén Ky

Nguoi Duyét giao dich tryc tuyén IDEAL
Ngudoi Dung la Quan Tri Vién cda ngan hang
truc tuyén IDEAL

Chirng minh Ché & hién tai cda:

8 .

Ngudi C6 Tham Quyén Ky

Ngudi Duyét giao dich truc tuyén IDEAL
Ngudi Dung la Quan Tri Vién cla ngén hang
truc tuyén IDEAL

Hop dong lién doanh hoac Thoa thuan Nha thau

nudc ngoai hoac Hop dong hop tac kinh doanh

10 Gidy Chirg Nhan M3 S6 Thué

1 Gidy Ching Nhan Bang Ky Mau Du

DBS Bank Ltd, Ho Chi Minh City Branch

Bat budc

Néu ap dung

Néu ap dung

Néu ap dung

Ngudi Saoy Hop Lé

Ngudi Saoy Hop Lé

Mét trong nhirng ca nhan sau:

Thanh vién HDQT/HDTV

Trudng B6 phan Phap ly

Thu ky Céng ty

Ngudi Bai Dién Theo Phap Luat

Ngudi Dai Dién Theo Uy Quyén tir Ngudi
Pai Dién Theo Phap Luat theo Thu Uy
Quyén

6. NgudiSaoyHagpLé

vk wnN =

Ngudi Xac Thuc Hop Lé

Ngudi Xac Thuc Hop Lé

Version: Sep 2024
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Loai chirng tir c6 thé dung
dé chirng minh Cho &
hién tai.
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Gidy Chirng Nhan buang Nhiém (Certificate of

Incumbency) hoac Gidy Chirng Nhan Bang Ky Thong Tin T‘|£n Klem.
A - N . e Doanh Nghiép (Business
Doanh Nghiép hoac Théng Tin Tim Kiém . s R N R
12 n : s oA Néu ap dung | NgudiXac Thuc Hop Lé Search) phai trong vong
Doanh Nghiép (Business Search) cua cdng ty . 2 s
A . o e~ R 12 thang ké tu ngay dugc
dugc liét ké tai So D6 Co Cau S hiru (muc 3, BO LAt trinh cho Nean Han
M& Tai Khoan) & &
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Ngudi Sao Y Hop Lé

a. binh ché Tai Chinh
b. C6Van, Luat Su hodc Cong Chirng Vién
c. K& Toan Vién Chuyén Nghiép hoac Ké Toan Vién Cong Chirng (phai ghi ré s6 ké toan vién thanh vién, vi du: s6 thanh vién ACCA va quéc gia hanh

nghé)

Kiém Toan Vién

Thu Ky C6 Bac Quyén

Cong ty nhan Uy Thac c6 hoat dong ty thac

<

BDBS
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g. Thanh vién bdi tham doan, v.d. Uy vién Tuyén thé, Tham phan, céng t& vién va vién chirc ¢é lién quan do co quan Tu phap bé nhiém tai quéc gia/
khu vuc tai phan lién quan

h. Can bd clia Pai sir quan, Lanh su quan hodc phai doan cap cao clia quoc gia noi tai liéu dugc phat hanh

i. Tham Phan Hoa Giai
j.  [Danh cho gidy t& tai Viét Nam] Uy Ban Nhan Dan cac cdp, S3/Phong Tu Phap theo phép luat quy dinh tirng thai diém c6 quyén sao y gidytd

k. Nhan vién ctia DBS (xac thuc sao y ban chinh sau khi dugc xem ban goc ching tir)

Ghi chu:

*=  Ngudi Sao Y theo (a) dén (f) phai hanh nghé, da dang ky, dugc cap phép hoac dugc quan ly tai qudc gia la thanh vién clia Luc lugng Bac nhiém Taichinh (“FATF").
Tham khdo danh sach thanh vién FATF.

*=  Ngudi Sao Y cling phai déc 1ap véi khach hang (khong phai la nhan vién cla cdng ty) ngay ca khi ho chi hoat dong véi tu cach la luat su hodc ké toan vién chuyén
nghiép (CPA).

= Cacyéu cau bat budc trong ban sao y:

a.

@ oono

C6 chtr“Sao y ban chinh”

Tén va Chir ky cdia Ngudi Sao Y

Nghé nghiép/ chirc vu clla Ngudi Sao Y

Tén cong ty clla Ngudi Sao Y

Ma& bang ky nghé nghiép / s6 ID clia Ngudi Sao Y (néu cd)
Quéc gia hanh nghé clia Ngudi Sao Y

Ngay

DBS Bank Ltd, Ho Chi Minh City Branch

Version: Sep 2024
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Chirng tir Chirng minh Ché & hién tai

Chirng tir Sa? VACEL ngu luc trong vong 3
chinh thang

a. H6 Chi€u hodc CCCD c6 ghi dia chi ctia Cho & hién tai v X
b. Hbéa don dién nudc (ban in) v v
c. Hbéa don dién nudc (ban dién tr) X v
d. Hba don Dién thoai (ban in) v v
e. Héa don Dién thoai (ban dién tu) X v
f. Sao ké tai khoan hoac thé tin dung (ban in) v v
g. Sao ké tai khoan hodc thé tin dung (ban dién tl) X v
h. Thu gidi thiéu dugc phat hanh bdi mét to chire tai chinh dugc quan ly tai quéc gia la thanhvién

cla Luc lugng Bac nhiém Tai chinh (“FATF”). T6 chirc tai chinh phai dugc Tap doan DBS y v
cdng nhan

i.Tai liéu cap bdi chinh pht hodc cac co quan céng quyén khac cdia quoc gia la thanh vién

FATF. Cac co quan céng quyén phai dugc Tap doan DBS cdng nhan v v
j.Thu Xac Nhan Lam Viéc hodc bang luong do ngudi str dung lao déng & quoc gia noi md tai

khodn ngan hang cap 4 v
k.Hop dong thué nha hoac Héa don hoac Giady ghi ng v v
.56 HO6 Khau v X
m. Bang Ky Tam Tru v v
n. Bang Lai Xe v X
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Account Opening Application Checklist

No. Documen Manda'\toryl
. If applicable
Corporate Account Opening Request and
Contract
1 General Banking Terms and Conditions Mandatory

Download required forms (form 1-3
in this checklist)

FATCA Declaration
2 Form Use downloaded Mandatory
form

IDEAL Application Form
For DBS Corporate Internet Banking

3 Mandatory
Use downloaded form

DBS Bank Ltd, Ho Chi Minh City Branch

Who should sign

1. Legal Representative or
person authorised by Legal
Representative as per POA;
AND

2. Chief Accountant or Person-
in- charge of accounting

Legal Representative or person
authorised by Legal Representative
as per POA

1. Legal Representative or
person authorised by Legal
Representative as per POA;
AND

2. Chief Accountant or Person-
in- charge of accounting

Version: Sep 2024

BDBS

Live more, Bank less

Note
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No. Document

Declaration of Founder, Beneficial

Owner and Company Structure
Download forms (form 4-7 in this

checklist) Ownership Structure Chart
Provide in a word document signed and with

company seal

DBS Bank Ltd, Ho Chi Minh City Branch

Mandatory/

If applicable Who should sign

Legal Representative or person
authorised by Legal Representative
as per POA

advised by

Version: Sep 2024

BDBS
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Note

Founder is defined as any of the

following:
1. The owner(s) of a limited liability
company;

2. The founding shareholders of a joint
stock company (whether listed or
unlisted); or

3. The general partners and the limited
partner(s) (if any) of a partnership
company.

Ultimate Beneficiary Owner is defined as

any of the following:

1. Individual holds directly or indirectly
25% of the charter capital/total
shares of the entity; or

2. Owner of a sole proprietorship; or

3. Another individual with actual control
over the entity; or

4. individual entrusting/authorising an
investment trust/trustee (settlor) or
an individual with actual control over
the settlor (individual or entity
providing entrustment).

Ownership Structure Chart must include

full name and country of incorporation of

all intermediary layers between the
company and the ultimate beneficiary
owner.
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D men
No. ocument
5 Board Resolution
Use downloaded form
6 Fax Indemnity Agreement
Use downloaded form
7 Power of Attorney

Use downloaded form

DBS Bank Ltd, Ho Chi Minh City Branch

Mandatory/ Who should sign

If applicable
1. To follow signing requirement
of the Company Charter or
all members of the Members'
. Council/Board of Directors if
If applicable

there is no mention in the
Company Charter;
AND

2. Legal Representative

Legal Representative or authorised
If applicable = person from Legal Representative as
per POA

If applicable = Legal Representative

Version: Sep 2024
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Note

Board resolution is required only if
Company Charter requires account
opening to be approved by Members'
Council/Board of Directors.

Legal Representative’s signature is
required to acknowledge the
authorisation of Members' Council/Board
of Directors.

Required only if transaction instructions
are sent via fax.

Required only if Legal Representative
wants to delegate other persons to
open, operate, manage and close the
account.
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Supporting Documents Checklist
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All supporting documents are to be translated into English or Vietnamese by qualified translator if the original document is not in English or Vietnamese.

A qualified translator refers to an external certifier who is conversant in the language that the document is written.

The documents in foreign language may be required to be translated into Vietnamese (by qualified translator) as required by the regulator from time

to time.

No. Documen
t

1 Company Charter

General Director/ Director Appointment
Decision or labor contract

DBS Bank Ltd, Ho Chi Minh City Branch

Mandatory/
If applicable

Mandatory

Mandatory

Who can certify as true copy

Either of the following:

1.

vk N

Any Director of Board
Directors

Head of Legal

Company Secretary

Legal Representative
Authorised person from Legal
Representative as per POA

Either of the following:

1.

ks wN

Person signing the
appointment or the successor
Head of Legal

Company Secretary

Legal Representative
Authorised person from Legal
Representative as per POA
External certifier

Version: Sep 2024

Note
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Appointment of Chief Accountant (for
company required to have Chief Accountant
by local law); or

Appointment of person in-charge of
accounting/ chief accountant service
contract / accounting service contract

Mandatory

Enterprise Registration Certificate or
Investment Registration Certificate or Mandatory
Certificate of Incorporation

Additional documents for Joint Stock
Company, including:

(i) Shareholder book showing the
information of founding shareholder, or
(ii) Declaration of founding shareholder
submitted to authority, or

(ii) Other documents showing the
information of founding shareholder

Mandatory

DBS Bank Ltd, Ho Chi Minh City Branch

Either of the following:

1.

ks N

Person signing the
appointment or the successor
Head of Legal

Company Secretary

Legal Representative
Authorised person from Legal
Representative as per POA
External certifier

External certifier

Either of the following:

1.

s W

Person signing the document
or the successor

Head of Legal

Company Secretary

Legal Representative
Authorised person from Legal
Representative as per POA
External certifier

Version: Sep 2024

BDBS

Live more, Bank less
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Passport (for foreigners and individual who
has two nationalities and above) or
National Identity Card (for Viethamese only)
or Identity certificate (for individual of
Vietnamese origin and unidentified
nationality)

Required for:
6 = Directors Mandatory External certifier
= Legal Representative
» Chief Accountant/ Person in-charge of
Accounting
= Authorised Signatory
= Ultimate Beneficial Owner
= IDEAL Transaction Authoriser
» |DEAL Customer Self Administrator
Guarantor / Collateral Provider (if any)

Either of the following for foreigners
residing in Vietnam:
a. Valid Visa
b. Temporary Resident Card
¢. Permanent Resident Card
d. Evidence of Visa Exemption (if
7 applicable) Mandatory External certifier

Required for:

» Legal Representative

» Authorised Signatory

= |DEAL Transaction Authoriser

= IDEAL Customer Self Administrator

DBS Bank Ltd, Ho Chi Minh City Branch Version: Sep 2024 Page 17



10

11

12

Proof of Residential Address for:

* Authorised Signatories

= |DEAL Transaction Authorisers

= |DEAL Customer Self Administrators

Joint Venture Contract or Foreign Contractor
Agreement or Business Corporation
Contract

Certificate of Tax Code

Certificate of Seal Registration

Certificate of Incumbency or Enterprise
Registration Certificate or Business Search
for companies listed in the Ownership
Structure Chart (item 3 under Account
Opening Application checklist)

DBS Bank Ltd, Ho Chi Minh City Branch

Mandatory

If applicable

If applicable

If applicable

If applicable

External certifier

Either of the following:

vk wN -

6.

Any Director

Head of Legal

Company Secretary

Legal Representative
Authorised person from Legal
Representative as per POA
External certifier

External certifier

External certifier

External certifier

Version: Sep 2024
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residential address.

Business Search must be within 12

Documents that can used as proof of

months from date of submission to the

Bank.
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External Certifier

a. Financial Institution

b. Solicitor, Lawyer or Notary Public

c. Certified Public or Professional Accountant (Please indicate the accountant member number e.g. ACCA number and the country of practice.)

d. Auditor

e. Chartered Secretary

f.  Trust Company that manages a Trust Business

g. Member of the Judiciary e.g. Commissioner of Oath, Judge, judicial officer, and relevant officer appointed by Judicial authority in the jurisdiction
concerned

h. Officer of an Embassy, Consulate or High Commission of the country where the document is issued

i. Justice of the Peace

j.  [For Vietnamese documents] Local People’s Committees or district-level, Justice Department of Vietnam authorised by laws from time to time
to certify documents

k. DBS staff (upon sighting of the original documents)

Note:

Certifiers under (a) to (f) must be practising, registered, licensed or regulated in a Financial Action Task Force (“FATF") member’s country. Refer to FATEmembers.
Certifiers must also be independent from the client (that is not an employee of the company) even if they are acting solely in their capacity as a solicitor or CPA.
The following are required:
a. Wording: “Certified True Copy”
Name and Signature of certifier
Occupation/Title of certifier
Name of certifier's company
Professional Registration/ID number of certifier (where applicable)
Country of practice of certifier
Date
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http://www.fatf-gafi.org/countries/
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Proof of Residential Address Documents

Document Certified true Dated within 3
s copy months
a. Passport or National Identity Card where address is stated v X
b. Utility Bill (Printed copy) v v
c. Utility e-Bill X v
d. Telephone bill (Printed copy) v v
e. Telephone e-Bill X v
e. Bank or Credit Card Statement (Printed copy) v v
g. Bank or Credit Card eStatement X v
h. Bank reference letter issued by a regulated financial institution in the country of the Financial
Action Task Force (“FATF") member, The financial institution must be recognised by DBS. v v
i.Document issued by government or other regulated public bodies in the FATF member's
country. The public bodies must be recognised by DBS. 4 4
j.Letter of employment or payslip issued by the employer located in the country where the bank
account is opened 4 4
k.House Leasing Agreement or Invoice or Debit Note v v
l.House Registration Book v X
m. Registration of Temporary Resident v v
n. Driver's License v X
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