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Disclaimer: The information contained in this document is intended only for use during the presentation and should not be disseminated or distributed to parties outside the presentation. DBS Bank accepts
no liability whatsoever with respect to the use of this document or its contents.
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Account setup

1. Sample email - Supplier Registration

2. Invitation to Complete Supplier Registration Form

Access granted to DBS Procurement Platform - DEMO SUPPLIER 1 0309

rkbench - SDD <gpsworkbench@dbs.com>

GP!

9; admin0309_1 @uat1bank dbs.com; Pitroda JAYSON: sherryfid @uatibank.dbs.com; GPS_Supgpliers DD@uatibank dbs.com ¥

2 different label.

Action ltems

BDBSwe

Dear admin{309_1
You have baen granted access to DBS Procurement Platform - DEMO SUPPLIER 1 (309,

Pleasz login to DBS Procuremant Platform complete the sstup before 2023-09-11.

S Replyall | v

Invitation to Complete Supplier Registration for #Y25-5DD-5GP-00492 - DEMO SUPPLIER 10309

Action ltems

BDBRSwe

Dear admin{305_1

We would lika to onboard your company, DEMO SUPPLIER. 1 0309, as our GPS Supplier. Flaazs log i to Supplier Due Dilizence System to complete the supplier registration form.

5 Replyall | v

If you are logging into the system for the First Time.

You will receive two email notification that your company has been invited to complete Supplier Registration

B_DBS

4




Account setup

1. Click “Verify Account”.

2. Login page for Account Verification appears.

3. Enter email address.

4. Click Continue.

Access granted to DBS Procurement Platform - DEMO SUPPLIER 1 0309

Q GPS Workbench - SDD <gpsworkbench@dbs.com:
Today, 8:38 PM

sadvrpusar1%; 2dmin0308_1 @uatibankdbs.cam; Pivoda JAYSON: shar dlbs.com; GPS_Suppliers_DDI

o will expire in 5 days. To kesp this item longsr, apply 2 different label

25 838 BM

Action Iterns

BDBSws

Dear admin0305_1,
You have been granted sccess to DBS Procurement Platform - DEMO SUPPLIER 1 0305,

Pleass login to DES Procuregent Platform complete the setup before 2025-09-11

£ Repiyall |~

Account Verified 2

You can now access GPS Sourcing System.
Please enter your email to create a password.

Emil address

Do ot shareyour Orgenietion |, Use 10, AN, paswrds,anc oken securiy acess
‘codes with anyane o keep your accounts safe.
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Account setup

Your email OTP number is sent.

Q GPS Workbench - Sourcing <gpsworkbench@dbs.com> & Replyall | v
Today, 9:22 PM
eadvrpuser19; +1 more ¥

I This item will expire in 5 days. To keep this item longer, apply a different label.

I Label: Delete Inbox 5 Days (5 days) Expires: 9/12/2025 9:22 PM

B DBSwB

Dear DEMO SUPRLIER 10309, admin0309_1,

s 68696 and it is valid for 90 seconds.

Your OTP numbe;

1. You will receive an email with an OTP
number. Enter OTP number.

2. Click Continue.
3. Enter your mobile number.

4. Click Continue.

Verify your identity

Enter the OTP sent to admin0309_l@sg.com

Request again in 00:00:-9

:

Account Verified




Account setup

5. Enter OTP number
6. Click Continue
7. Set your password

8. Click Submit

Verify your identity

et st o Orgemmtion 0, Liver B0 FYM, pmssweortis, we fniken sscamty socmss

‘coden wiF e 0 koo yon accounts ssfe
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Account setup

1. You will be directed to the
Homepage.

2. Under Overview of Supplier
Registration/Profile Change
requests.

3. Click on ‘Pending my
action’.

4. You will see request listing
to onboard your company.

Global Procurer

ment Sourcing System

Welcome back, admin0309"

Here's yo

Overvi

ew of SOURCING requests

ur summary for today.

I Overvies

w of Supplier Registration/Profile Change requests

Globa! Procurement Sourcing System

Welcome back, admin0309"

Here's y

Overview of Supplier Registration/Profile Change requests

Overvi

our summary for today.

iew of SOURCING requests

B_DBS

8



Supplier Registration Form
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Supplier Registration Form — Company Details

Supplier Registration Form

Company Details

Supplier Registered Compai Name s in Co ny Registration Certificate Form 3 C as Company Name
e TEST COMPANY NA

If no, please indicate NA Singapore

NA If no, p se in a

Company Regis
Required

(3~ Drag your file here or browse

*Required

(75 Drag vour file here or browse

All fields in the form are compulsory.
2. Input the Company Details.
3. Company name as per registration certification.

4. GST Registration No. is not applicable for overseas supplier if your company is not GST
registered in Singapore (to fill in as NA).
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Supplier Registration Form — Billing Information

Billing Information

DBS bank account information template.doc a

(3y Drag your file here or browse e

1. Please select the invoice currency. More than one billing currency can be selected.

2. Download the Bank account information. Please sign, date and stamp the form and
ensure bank account provided is in the same currency as your invoices. If there is no
company stamp, please submit the form in your company letterhead or with a copy of
the latest redacted bank statement.

3. Upload the complete form.
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Supplier Registration Form — Supplier Contact Information

Primary Contact (Account

Manager/Admin/Finance) ADMINO309_1 admin0309_1@sg.com
+65-Singapore 12345678 +65-Singapore nnn

PO and Payment related Contact Person e
ADMINO309_1 admin0309_1@sg.com
+65-Singapore 12345678 +65-Singapore mmm

1. Primary Contact (Account Manager/Admin/Finance).

2. PO and Payment related Contact Person - this person will handle PO and invoice
related matters.
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Supplier Registration Form — Sustainable Sourcing Principles (SSP)

DBS Sustainable Sourcing Principles

(SSP) a

DBS SSP Form.pdf a

@® Yes No e

(3y Drag your file here or browse 6

1. All suppliers are required to sign the SSP Form.

2. Download and sign the SSP Form.

3. Select ‘Yes'.

4. Please upload your signed, dated and stamped SSP form.
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Supplier Registration Form — Save Registration Form

DBS Sustainable Sourcing Download and sign the SSP Form
Principles (SSP)
DBS SSP Form.pdf

signed the SSP Form?

@ Yes MNo
Please upload your signed SSP Form
(&) Drag your file here or browse
Supports up to 10MB of any type
[3 DBS SSP Form (2).pdf

0.14 MB

The form has been saved successfully

Save

1. Click ‘Save’.

2. Click ‘Next’.
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Supplier Registration Form — Submit Registration Form

Primary Contact (Account
Manager/Admin/Finance)

PO and Payment related Contact
Person

DBS Sustainable Sourcing
Principles (SSP)

Acknowledgement

Back

ame

ADMINO309_1

Mobile No

+65 12345678

Name

ADMINO309_1

Mobile No

+65 12345678

Have you signed the SSP Form?

Please upload your signed SSP Fo

(3 DBS SSP Form (2).pdf

By submitting this completed form, you confirm that all documents and information you provide to us is true, complete and accurate, and you agree to
let DBS and its representatives to use the information as required and necessary in the registration process.

Email

admin0309_l@sg.com

Office No
+65 12345678

Email

admin0309_1@sg.com

Office No
+65 12345678

1. Review and attest to the Acknowledgement.

2. Click ‘Submit’.
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Supplier Registration Form — Pending Review with DBS

Dashboard Request Listing DEMO SUPPLIER 1 0309

DEMO SUPPLIER 10309

Supplier Registration Declarations

Onboarding Progress o Onboarding request has been submitted on 09 Sep 2025, 9:54 AM

S lier Registrati
O uppher Registration > Company Details Supplier Registered Company Name Formerly Known as Company Name
becl ; DEMO SUPPLIER 1 0309 NA
eclarations

Company Name in Local Language Country of Registration/Incorporation
NA Singapore
Company Registration No. GST Registration No.
123456 N A
Company Registration Document GST Registration Document

) Test.docx

_ompany Registered Address State

DBS ASIA HUB SINGAPORE

Postal Code

Vendor registration form submitted successfully and pending DBS' review

Your registration form is now pending review with DBS. You will receive email notification if you
are required to rework on your submission.
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Completion of Supplier Onboarding

Completion of GPS Supplier Onboarding #Y25-SDD-SGP-00220 - Test Supplier1 SG

GPS Workbench - SDD <gpsworkbench@dbs.com> 5 Replyall | v

A0 AM

Today, 10

eadvrpuser19; weechong@uat1bank.dbs.com; GPS_Suppliers_DD@uat1bank.dbs.com; chinchariskaili@uat1bank.dbs.com; weechong@uat1bank.dbs.com; suhas@uat1bank.dbs.com ¥

Inbox
This item will expire in 5 days. To keep this item longer. apply a different label.
Label: Del Inbox 5 Days (5 days) Expires: 5/14/2 10:40 AM
- SINGAPORE WITHHOLD... ., - Supplier Step-by-step V... .,
m 32 KB m 16 KB
¥ Show all 2 attachments (48 KB} Download all
Action Items ﬂ

EBDBSwse

Dear Supplier,

You are now onboarded as a GPS Supplier.

As a GPS Supplier, vou will have access to our Procurement Platform. You will receive a separate email mviting vou to set up yvour company profile in our Procurement Platform.

By setting up your company profile, you are accepting our Standard Terms and Conditions. If vou have entered a contract with DBS which contains terms and conditions goverming the supply of the relevant products and/or services, then that contract will take

precedence in the event of any conflict or inconsistency with the Standard T&Cs. Please also find attached the GPS Supplier User Guide for your reference

Once you are successfully onboarded, you will receive a Completion of GPS Supplier
Onboarding email with the relevant instruction/guide.
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Edit Supplier Profile
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Supplier Profile

For existing suppliers, you can access " Due Diligence System
supplier profile via the navigation pane. Welcome back, na

Here's your summary for today.

0 - Suppliers 0

. TEST SUPPLIER1 SG
DBS entity: DBS Bank Ltd | Company registration no.: 378438276

=DBS o



Edit Supplier Profile

1 CI H k 1 Ed 't’ Primary Contact (Account Name Email

. IC I . Manager/Admin/Finance) SUPFLIER ADMIN testsupplier@sg.com
Mobile No Office No
+6512345678 +65 12345678

2. In the popup, tick the checkbox for
SeCtionS you WiSh to edit' ggn‘::‘::::::::”e'at‘*d gilnl;ePLlERADMIN tEt:]satlslsupplier@sg.com

Mobile No Office No

. [1 ) +65 12345678 +65 12345678
3. Click ‘Edit’.

Select sections to edit:

] Company Details

(] Billing Information

() Primary Contact (Account Manager/Admin/Finance)

I:] PO and Payment related Contact Person

Mote: For change in company name, please contact gpssg_supplier@dbs.com via email.

Justification (Optional)

Note: For change of company name, please contact gpssg_supplier@dbs.com



mailto:gpssg_supplier@dbs.com

Edit Supplier Profile - Example

1. Depending on the
checkbox ticked, the Seect sectons toedit

) ] [} Company Details
corresponding section(s) Sicimicn S

PO and Payment related Contact Person

will be opened up for edit. — | .
Mote: For change in company name, please contact gpssg_supplien@dbs com via email.

Justification (Optional)

Update contact

2. After inputting the
changes, click ‘Submit
changes’.

Cancel |

PO and Payment related Contact Person Mame Email
| SUPPLIER ADMIN 2 | | testsupplier2@sg.com
Mobile No Orffice Mo
| +65-Singapore -+ | 12345678 [ +65-Singapore - | 12345678 |

| Cancel | Submit changes

=DBS 2



Edit Supplier Profile - Audit Trail and Changelog

Dashboard / Supplier Listing / TEST SUPPLIER1 SG

TEST SUPPLIER1T SG Active

Supplier Details Declarations

Onboarding Progress General Information T
SGDBU ;rEST SUPPL

(O Supplier Details > N R

& Declarations Wee Chong ONG {(weechong) SVP ;F&O-IBGT-Digital&AsstdigitaIch
bBS Bank Ltd Charis-l‘{ai Li _CHIN (chinchariskaili)

Audit Trail Changelog

Audit Trail

1. Submitted changes will be logged
under Audit Trail and Changelog.

testsupplier@sg.com supplier Edit Update contact Sep 9 2025, 2.51:53 PM

2. You will receive email notification once
the change request is approved/if you are Changelog
required to rework on your submission.

testsupplier@sz.com  poprNameOfCompanyContact SUPPLIER ADMIN SUPPLIER ADMIN 2 Sep 9, 2025, 2:51:53 PM Pending Set Review

testsupplier@sg.com poprCompanyContactEmail testsupplier@sg.com testsupplier2@sg.com Sep 9, 2025, 25163 FM Pending Set Review
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FAQ
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FAQ - Getting Started/Account Setup

1. How do | register for a new account? You will receive an email to verify and set up your account
in SDD during onboarding process (refer to slide 4).

2. | forgot my password. How do | reset it? You can reset your password by clicking on the ‘Forgot
Password’ link on the homepage.

[ Email address

[ Password

| y
¥R
| Forgot Password

| Do not shareyour Organi'sauon 1D, User ID, PIN, passwords, and token security access
| codes withvenfone to keep your accounts safe.

B_DBS
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FAQ - Profile Information/Documents

1. What information do | need to provide? In general, we will require company details, billing
information, primary contact, and PO/Payment related contact.

2. Which documents are required for onboarding? Please provide company registration
certification, GST certification (if applicable), Bank Account Information (BAI) form,
andSustainability Sourcing Principles (SSP) Form.

3. How do | upload documents? What file formats are accepted? Documents can be uploaded via
file upload/drag and drop. Commonly accepted file formats are .doc, .pdf, .xlsx.

4. How do | update my company details/contact information? For update of company
details/information, please access the supplier profile and raise an edit request (refer to slide 19).

5. Who can | contact if my question isn't listed here? For further queries on SDD, please write to
gpssg_supplier@dbs.com.
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